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Information for Applicants: Teaching position 
(Replacement contract) 

 
Thank you for your interest in applying for the English, HASS and Art teaching position (Year 7 - 10) at Cabra 
Dominican College. Please find below detailed instructions to follow when submitting your application. 
 
Your application should include the following: 

1. A one-page covering letter outlining your vision for the role and the skills and dispositions you bring to it. 
 

2. A two-page statement addressing your suitability for the role as against the Role Related Responsibilities in 
relation to English, HASS and Art. 

 
3. A two-page current Curriculum Vitae including the name and contact details of three (3) professional referees.  

 
4. The completed CESA Employment Declaration Form. 

 
5. A copy of your: 

• Teacher Registration 
• Responding to Abuse and Neglect – Education and Care (RAN-EC) certificate  
• Senior First Aid certificate 

 
Other directions: 

1. Applications should be addressed to Dr Helen Riekie, Principal. 
2. Please submit your application by email in one PDF document to: jobs@cabra.catholic.edu.au  

 
Applications close: Thursday 2 July 2020 at 9:00am 
 
I wish you well should you decide to proceed with your application. 
 
Yours sincerely 

 
Dr Helen Riekie 
Principal 

 

 
  

mailto:jobs@cabra.catholic.edu.au
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Position Information Document 

 
Teacher 

 
POSITION DETAILS 

 Role Title:  English,  HASS & Art Teacher  

 Responsible to:  Principal, Learning and Teaching Team  

 Classification Level:  Band 1 Teacher, Replacement contract                 

 Teaching load:   0.6 FTE 

 Tenure:   Term 3 & 4  20.07.2020 – 09.12.2020                      

 Conditions of Employment: All employment conditions are governed by the SA Catholic Schools Enterprise Agreement 2017 
 
CONTEXT 
Cabra Dominican College is a Catholic co-educational school with a student population of approximately 1200 
students from Year 7 -12. Founded in 1886 by the Dominican Sisters, Cabra has strived throughout its history to 
remain faithful to the Dominican tradition.  
 
Vision Statement:  
Cabra Dominican College, as a Christian community in the Catholic Tradition, strives to nurture and develop the 
unique gifts of individuals, to liberate them in search for truth, and to empower them to create a better world.  
 
It is through learning that we gain insight into the beauty of creation, our place in the world and the infinite love of 
God. At Cabra we provide a Catholic education based on the Dominican tradition of love of learning, search of truth, 
appreciation of culture, respect for the uniqueness of each person and directed towards the growth of the students in 
their full human potential and their commitment to service of the Church and to society.  
 
In this context:  

• Learning is the process by which we nurture the unique gifts of students thus empowering them in their own 
search for truth and pursuit of excellence.  

• Learning occurs in all contexts and situations, therefore, Cabra staff members look for the teachable moment 
in which to influence the development of each student entrusted to their care.  

• Learning occurs differently for each individual person therefore, learning experiences at Cabra are varied. 
 
ROLE CONTEXT 
A teacher plays a vital role in ensuring that Cabra Dominican College provides and delivers an engaging and dynamic 
curriculum, which allows all students opportunities for success. The teaching position requires demonstration of the 
following: 
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• Have a commitment to uphold and contribute to the Catholic and Dominican ethos of the school.  
• Have specific qualification and/or expertise in specified curriculum areas. 
• Have highly developed skills and knowledge in designing inclusive contemporary learning programs that 

engage and meet the specific needs of all learners, including the integration of digital technologies. 
• An ability to work collaboratively and develop positive relationships with other staff, students, 

parents/caregivers, and participate in all aspects of school life. 
• Demonstrate sound practices in Restorative Practices, positive education, student wellbeing and personal 

responsibility. 
• Ensure that confidential information is handled appropriately. 
• Undertake other non-instructional responsibilities which are part of the teacher’s role. These include but are 

not limited to; support and adhere to school, CESA and SACCS policies and relevant government legislation; 
carry out routine tasks including record keeping, surveys, distribution of materials; meet yard duty 
requirements; exercise a duty of care; and improve skills, knowledge and performance through professional 
development and performance appraisals. 

• Perform other duties as required from time to time by the Principal and that are supported within the Enterprise 
Agreement 2017 (as amended or replaced). 

Home Class Teachers:  
The key role of the Home Class Teacher is to establish and nurture a caring, pastoral relationship with the students in 
their home class. They are to foster a welcoming, inviting environment where all students feel safe and known, and 
provide opportunities for students to develop and share their unique gifts. The Home Class Teacher role is to: 

• Foster a connection to the Dominican tradition and House Dominican Sister (Boylan, Kavanagh, Moore or 
Murphy). 

• Foster and celebrate Christian values and our Catholic tradition. 
• Foster a sense of joy, hope, humour and connection. 
• Nurture a growth mindset and resilience. 
• Be consistent and professional when working with students and families. 

 

ROLE-RELATED RESPONSIBILITIES 
The successful applicant will be responsible to the Principal for: 
 
Professional Responsibilities 
At all times, adhere to the: 

• Catholic Education South Australia Code of Conduct (2020). The code applies standards for appropriate ethical 
and professional behaviour. 

• National Catholic Safeguarding Standards (2019) 
• Protective Practices for staff in their interactions with children and young people (2019) 
• Charter for Teachers in SA Catholic Schools (2016). 

 
In addition, staff employed at Cabra Dominican College must: 

• Understand the employer’s requirements and act in accordance with South Australian Commission for Catholic 
Schools (SACCS) and the school’s policies, guidelines and procedures. 

• Act in partnership with parents, peers and all school staff in the building of school community. 
• Respect confidentiality of school information, including student records and discussions pertaining to such 

matters. 
• Complete all administrative tasks as required or directed and any supervisory responsibilities. 
• Attend staff meetings, parent teacher interviews and other co-curricular activities in accordance with the 

Enterprise Agreement 2017 (as amended or replaced). 
• Ensure appropriate professional dress and personal presentation at all times. 

Learning and Teaching 
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• Contribute to a culture of academic excellence in the quality and delivery of programs, assessment tasks and 
feedback. 

• Maintain a positive learning environment, ensuring the development of appropriate learning experiences which 
foster curiosity, challenge and love of learning. 

• Ensure that all programs, necessary resources and assessments are uploaded to SEQTA, and SEQTA Marks 
Book is up-to-date and results are visible to students and parents on the SEQTA Engage portals. 

• Plan and deliver a comprehensive, inclusive learning program which recognises and addresses the intellectual, 
emotional and physical abilities of all students. 

• Integrate learning strategies and technologies that reflect awareness of constructivist learning and students’ 
preferred learning styles. 

• Ensure learning opportunities are connected to ACARA and SACE standards. 
• Demonstrate skills in fostering student attention, interest and motivation. 

Nurture a Positive Learning Environment 
• Create a positive classroom environment, guided by principles of fairness and compassion, which enhances 

the learning process. 
• Accept responsibility for creating and maintaining an atmosphere of mutual respect among students and 

teachers. 
• Manage the behaviour of students consistent with the school’s established processes. 
• Maintain accurate attendance records and standards of classroom appearance. 
• Support an environment in which every student is known, valued, feels safe and has someone with whom they 

can talk. 
• Develop positive relationships with students and parents, ensuring frequent and timely communication, and 

keep parents informed regarding any matters of concern or celebration. 
 

Assessment and Reporting of Student Learning 
• Use a variety of assessment and reporting methods to regularly monitor the learning process. 
• Provide students with feedback that reinforces student achievement, is constructive and focuses on 

improvement. 
• Maintain accurate and comprehensive records of student progress and achievement. 
• Effectively use and implement the learning management system (SEQTA) provided by the College. 
• Provide parents and students with detailed and accurate written and oral reports at appropriate times, as 

required by the school. And supported by the Enterprise Agreement 2017 (as amended or replaced). 
 

Communication and professional relationships 
• Demonstrate effective communication skills with students, colleagues, parents and others. 
• Work effectively as a member of any particular required school team (e.g. year level, Learning Area, 

Professional huddles). 
• Participate in partnerships with colleagues to reflect upon and improve teaching and learning in designated 

curriculum area. 
• Utilise the college communication avenues for all correspondence with students and families, adhering to the 

communication guidelines in the Staff Handbook (2020). 
 

Home Class Teacher Responsibilities 
• Demonstrate effective pastoral care for all students in home class, through the building of positive relationships. 
• Be an advocate and supporter of the particular needs of individual students within home class. 
• Monitor and support students in their learning and wellbeing. 
• Attend to all required administrative duties, including morning prayer, overseeing of uniform and personal 

presentation, information sharing, distribution and collection of required forms, maintenance of accurate 
student attendance. 

• Teach an effective Pastoral Care program in partnership with fellow class teachers and House Leader. 
• Complete any necessary reporting procedures associated with the home class. 
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Other Duties  

• Promote a safe working environment for all staff, students and volunteers. 
• Report any unsafe work practices to the WHS & Risk Coordinator or committee.  
• Attend Curriculum Extension Activities (CEA) as required. 
• Any other duties as directed by the Principal.  

 
PERSON SPECIFICATION 
The successful applicant will: 

• Demonstrate a commitment to uphold, support and contribute to the values, vision and mission of Cabra 
Dominican College. 

• Seek to deepen their understanding of the Dominican charism and approaches to education. 
• Have the required skills and experience as a successful educator. 
• Be a person with integrity and role-model best practice as a teacher and/or leader.  
• Be forward thinking, positive and progressive in approach as an innovative, reflective educational teacher 

and/or leader. 
• Have the ability to work collaboratively and effectively with colleagues, demonstrating the capacity to engage, 

enable and inspire others. 
• Possess highly developed organisational and planning skills.  
• Have highly developed communication skills and the ability to relate to, and respond effectively to, the needs 

of staff, students and families. 
• Demonstrate resilience, responsible risk-taking and tenacity. 
• Demonstrate the ability to work under pressure whilst maintaining a sense of perspective and humour.  

 
 
WORK, HEALTH AND SAFETY 
This role is deemed to be a Worker under the South Australian Work Health and Safety (WHS) Act 2012. As a 
worker, while at work you must:  

• Take reasonable care for your own health and safety.  
• Take reasonable care that your actions or omissions do not adversely affect the health and safety of other 

persons. 
• Comply, in so far as you are reasonably able to, with any reasonable instructions given by the employer.  
• Cooperate with any reasonable policy or procedure of the employer that is related to health and safety at the 

workplace that has been notified to workers.  
Reference: Division 4, Section 27 and 28 WHS Act 2012 
 
In addition, all employees will ensure that they are fully compliant and will take personal responsibility to 
maintain and complete their: 

• Teacher’s Registration (South Australia) 
• Screening clearance and a police clearance to work in Catholic Education SA in accordance with current 

guidelines i.e. DHS Working with Children Check (WWCC)  
• Teacher Accreditation in Catholic Education SA (including completion of the Grad Cert in Catholic Education 

within 5 years of appointment) 
• Keeping Safe: Child Protection Curriculum 
• Approved Responding to Abuse and Neglect Education and Care Training (RAN-EC) 
• Learning Manager modules, as issued by the Catholic Education Office, as required 
• Complete WHS education and training modules as required 
• Be familiar with and understand Cabra’s WHS policies 
• Report all hazards, incidents, accidents when witnessed, in accordance with Cabra’s WHS policies and 

procedures 
• Use correctly any equipment provided for health or safety purposes. 
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CONDITIONS OF EMPLOYMENT 
• The salary and entitlements are consistent with those as outlined in the SA Catholic Schools Enterprise 

Agreement 2017 (as amended or replaced). 
• It is essential that the person appointed to this position has the appropriate qualifications. 
• The employee must undertake performance review on an annual basis in accordance with the terms and 

conditions of the SA Catholic Schools Enterprise Agreement 2017 (as amended or replaced). 
 

ACKNOWLEDGEMENT 
I have read and understand the requirement of this position. I acknowledge that this Position Information Document 
has been designed to indicate the general nature and level of work performed by the incumbent and is not a 
comprehensive listing of all responsibilities, task and outcomes. 
 
 
Dr Helen Riekie 
Principal 
 

 

 Sign Date 
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